
 
WILLIAMSTOWN THEATRE FESTIVAL 

SUBLEASE AGREEMENT 
 

____________________________________ (Property Address) 
 
 
This Lease made on _____________________, 2020 by _____________________________ (“Lessor”) 
and WILLIAMSTOWN THEATRE FOUNDATION (“Lessee”), shall confirm the agreement between the 
parties to Lease _________________________________________________________________ (Name 
of House/Unit/Address) (“Property”) from _________________________, 2020 through 
_________________________, 2020 (“Term”) 
 
Accordingly, the parties hereto agree as follows: 
 

1. The Rental Fee for the Term is ___________________________________ dollars ($_________) 
per month, totaling ____________________________________________ dollars ($_________).  
The Fee shall include all utilities, household linens, Wifi and lawn/garden maintenance. 

 
Lessee further agrees to provide Lessor with a security deposit in the amount of 
__________________________________________________________ dollars ($___________). 

 
The Total Rental Fee shall be payable as follows: 

a. $________________ (Security Deposit) upon signing 
b. $________________ paid in full by ____________________________, 2020 

 
Payment shall be issued to the order of ___________________________________________ 
(Lessor) and mailed to: 

___________________________________________ 

___________________________________________ 

___________________________________________ 

___________________________________________ 

 
2. Lessor shall make the Property available no later than _______________ o’clock on 

_________________, 2020.  Lessee shall return the Property to Lessor no later than 
______________ o’clock on _________________, 2020. 

 
3. Lessor and Lessee agree to find a mutually agreeable time to inspect the Property prior to the 

start of the Term.  Lessor will arrange drop-off and collection of the keys to the Property prior to 
the commencement of the rental period.  Please contact Devon Levy at 212-395-9090 x102. 

 
4. Lessor agrees to have Property fully cleaned prior to the commencement of the Term. 

 
5. Lessee agrees that tenants will maintain the premises in good order and appearance and will 

conduct themselves in a manner inoffensive to neighbors.  There will be no smoking on the 
premises of the Property. 

 
6. Lessor agrees that during the Term of this Lease, Lessor shall keep the Property clean and free of 

trash, garbage, and other waste; all pipes, wires, glass, plumbing, and other equipment and 
fixtures will be kept in the same condition as at the beginning of the Lease.  Reasonable wear 
and tear and damage by unavoidable fire and casualty are the only exception.  Lessor agrees 



 
that all normal maintenance and repairs necessary to keep the Property in good working order 
shall be the sole responsibility of the Lessor. 

 
7. Lessee shall not paint or make alterations to Property, including changing existing locks or 

adding new ones, without Lessor’s written consent. 
 

8. Lessor warrants and agrees that they have the full right and authority to enter into this 
Agreement and to grant the rights herein. 

 
9. After the Term of the Lease, Lessor will inspect the Property.  If no damage has occurred, Lessor 

agrees to return the security deposit in full to Lessee within 30 days of the termination of the 
Lease. 

 
If damage has occurred, the Lessor will provide a written notice to the Lessee with an itemized 
list and photo documentation, including the specific damage and the cost of repair.  These costs 
will be deducted from the security deposit.  Any remaining moneys will be returned to Lessee 
within 60 days of the end of the Lease Agreement. 

 
10. Lessor warrants and agrees the Lessee shall have the sole and exclusive access to the Property 

during the Term of the Lease.  Any access to the Property during the Term of the Lease must be 
arranged through Company Management by calling Devon Levy at 212-395-9090 x102. 

 
11. The Williamstown Theatre Foundation maintains comprehensive general liability, fire legal 

liability and umbrella liability protection.  This coverage will respond in those instances in which 
the Foundation is found legally liable for bodily injury, property damage or theft.  Primary 
insurance coverage for property and casualty losses remains the obligation of the Owner. 

 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first written 
above. 
 
Lessee Agreed and Accepted 
 
 
 
________________________________________ ____________________________________ 
Amy Russell, Director of Finance Lessor 
Williamstown Theatre Festival 
 
 
________________________________________ ____________________________________ 
Date Date 
 
  



 
EMERGENCY CONTACT INFORMATION 
 
Address and phone at which we can reach you (or someone you designate responsible for the house in 
an emergency) during the rental period: 
 
________________________________________ _______________________________________ 
Name Telephone - Day 
 
________________________________________ _______________________________________ 
Address Telephone - Night 
 
________________________________________ _______________________________________ 
City, State, Zip EMail 
 
RENTAL INFORMATION 
 
Please take a moment to answer the following questions for our records: 
 
Is there an option to recycle? ___Yes  ___No 
 
If so, where should it be put to be collected? _______________________________________ 
 
Where should trash be left to be collect? _______________________________________ 
 
If garbage collection is provided, what is the collection day? ________________________________ 
 
Does the house have a phone? ___Yes  ___No 
 
Phone Number ________________________________________________________________________ 
 
Is there long distance service? ___Yes  ___No 
 
Does the house have a television? ___Yes  ___No 
 
If so, does it have cable? ___Yes  ___No 
 
Cable provider and phone number (for service related questions):  ______________________________ 
 
Does the house have Wifi? ___Yes  ___No 
 
Wifi router name and password:  _________________________________________________________ 
 
Is there an alarms system: ___Yes  ___No 
 
What is the code for the alarm?  _________________________________________________________ 
 
Is there anything else we should know to ensure a smooth rental? 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 


